
 

 
 
Instructions for logging into autoplusap.com and Employee Intranet 
 
Go to www.autoplusap.com 
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Click the Employee Log In link 

Type in your Username and 

Password if you know them 
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If you do not know your username and password, you have 2 options: 
 
 

Forgot your login information? – If you are in doubt, cannot get onto the site, or if you cannot 
remember your username and password, use this.  
 
New Employee Registration – If you are a new employee or have never been on this website, use 
this.  
 
 

If you choose either option, you will see this screen:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

  
 
 
 

 
  
 

For your Birthday, only the month and day are required.  
Example: For November 6th, simply enter  11-06  or you can click the calendar to 
choose only the month and day. No need to choose a year. 
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Some of you will already know your Employee ID number. If not, there are several ways to find it. 
You can ask your local payroll supervisor, your Area Director or RCD, or contact the HR 
Department. 
 
Or, you can retrieve it yourself by logging onto the new ADP Vantage website. You will need to 
work with HR to help you with access to this website, but you will find all you need there. 
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Once you are on the ADP Vantage site, click the drop-down beside your name. Go to My Profile. 
 
 
 
 
 

If the information you provide does not match the system, or if you are not in 
the system yet, you will be given some possible solutions as to why. 

Your Employee ID number in this website is called Associate ID.
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Once you provide the correct information and your information is in the database, you will be taken 
to the next screen so you can continue the registration process. 
 
 
Option   
Forgot your login – You will be asked to provide your previously chosen answers to the two security 
questions. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Option  
New Employee Registration – You will be asked to answer two security questions of your choosing  
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Once you are validated, you will be taken to this screen so you may enter or update your contact 
information 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Tip:  
If you have been on the site previously, your current username is already filled in. You can 
erase it and type in anything you wish, as long as your new choice is not already taken. 

Choose your username and password 
 
(There are no requirements other than that it cannot 
already be in use) 

jlynch@autoplusap.com 

012345 

Parts Specialist 

You may enter your nickname here 

Fields with an asterisk (*) are required

Enter the address of your primary office 

Once you have registered, click the link to take you back to the website, so you can log in using your 
new credentials. After logging in, the website will appear as shown below. 
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Contact information:  
Service Desk 800-678-5841 or submit a ticket on Footprints: https://servicedesk.autoplusap.com/MRcgi/MRlogin.pl?PROJECTID=2  

Employee Intranet Home Page 
Click this link to go back to the Forum 

 

This side of the site is the “Forum” 
Click this link to go to the Employee Intranet 

Click here to submit questions or give feedback! 

Tip: Whichever side of the website you are viewing 
when you close your website browser or log out, 
that will be the side of the site you come back to 
when next you log on. 


